CURRICULUM GUIDELINES MANUAL

JAPANESE

Mission Statement and Philosophy

Our mission is to provide foreign language courses that assist in developing communicative skills and awareness of other cultures.  In addition we seek to provide students with a basis in a foreign language that will prepare them for successful transfer to a baccalaureate degree granting institution or completion of the Associate of Arts degree in Foreign Language. We believe that all students should have a continuing opportunity to enhance their understanding of foreign languages and foreign cultures. This belief requires student-centered instructional strategies and high academic standards.
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CURRICULUM GOALS FOR FOREIGN LANGUAGES

JAPANESE LEVELS 1 AND 2

Students should be able to:

LISTENING

· Comprehend familiar materials using a variety of listening strategies.

· Extract basic information from authentic materials on familiar topics.

· Comprehend oral instructions, questions and oral passages on familiar topics.

SPEAKING

· Use memorized words, phrases and sentences needed for daily situations with reasonably accurate pronunciation.

READING

· Read familiar materials with reasonable comprehension using a variety of reading strategies.

· Extract basic information for authentic materials on familiar topics.

WRITING

· Write about familiar topics using correct spelling, punctuation and grammatical structures.

CULTURE AWARENESS

· Develop basic awareness of cultural connections and contrasts, the geography of the target countries and sociolinguistic conventions.

JAPANESE LEVELS 3 AND 4

Students should be able to:

LISTENING

· Comprehend familiar materials using a variety of listening strategies.

· Extract information from authentic materials on familiar topics.

· Comprehend oral instructions, questions and oral passages on familiar topics.

SPEAKING 

· Converse on familiar topics.

READING

· Read intermediate-level materials and brief literary texts with reasonable comprehension using a variety of reading strategies.

WRITING

· Write original compositions using correct spelling, punctuation and grammatical structures.

CULTURE

· Continue developing awareness of cultural connections and contrasts, the culture of the target countries and sociolinguistic conventions.

TESTING GUIDELINES

The objective of foreign language courses at ACC is to help students develop the four essential language-skills: listening, speaking, reading and writing.  Language instructors, hence, are expected to grade students on their ability to understand, speak, read and write in the target language.  Latin is the exception, since it does not need to test speaking and listening comprehension.  

Instructors should assign a percentage of the final grade to oral production.  The students’ ability to speak can be tested by asking students to make individual/group presentations, by requiring them to present sketches, and/or by interviewing them in the target language.  

Listening comprehension, reading ability and writing skills must be tested throughout the semester and included on all major exams, although it is not necessary to include all skills in one exam.  Multiple-choice questions should be kept to a minimum (no more than 10%) since they do not give students the opportunity to show their ability to work in the target language.

· To test listening-comprehension, instructors may read to their students a series of questions dealing with the vocabulary, grammar and cultural themes discussed in class.  Instructors may also read short passages in the foreign language and ask students to answer questions about such selections.

· To test reading comprehension, instructors should be careful to choose only reading passages that deal with vocabulary and/or cultural themes discussed in class, and that are appropriate for their students learning level. 

· To test writing ability, students should be asked to write compositions.  Detailed guidelines should be given to the students as to guide them to use specific vocabulary and grammatical structures, and to perform specific language functions in the target language.

Another important component of foreign language courses at ACC is to give students cultural information and to help them develop an awareness of other cultures.  Therefore, instructors should also incorporate culture-related questions in their quizzes, tests and/or final.  Questions can be asked in English or in the target language, depending on the level.

WORKBOOK ASSIGNMENTS

At least ten percent (10%) of the final grade in languages courses must be allotted to workbook activities or quizzes based on them.

HONORS COURSES 
FACULTY REQUIREMENTS: Who can teach Honors Courses?

1. Full-time Faculty

2. Adjunct instructors who:

· have taught in the discipline for at least 3 semesters, and

· who have MSTA or HPH status (for Spanish, German and Japanese)

ACC MISSION OF HONORS PROGRAM: 

“The Honors Program at Austin Community College is committed to providing its academically gifted students an enhanced and supportive learning climate that encourages community involvement, academic achievement, personal growth, and social awareness”.

FOLA HONORS COURSE:

FOLA Honors Courses have distinctive features that set them apart from regular FOLA courses.  They are academically enriched and more challenging; the material is covered at a faster pace, more in depth, and with higher academic rigor.  The courses are designed for self-motivated students since they demand greater independence and responsibility from the student. Due to the small number of students, there will be more interaction with classmates and with the instructor.  You should also expect and be ready to participate in lively classroom discussions.  

The courses will be taught exclusively in the target language, and they will focus on the use of the language for active communication.  Students will be provided plenty of opportunities for developing and improving listening/speaking proficiency, reading/writing skills, and cultural awareness. Besides using the assigned textbook, your instructor will provide you with authentic texts of different kinds: literary works, magazine and newspaper articles, films, recordings, etc.  Your instructor may also assign two to three projects like: research papers, creative writings, community service, and class presentations. 

In addition to the objectives established for regular courses, honors courses should include objectives such as: 

(The specific activities requested from the students for each skill should be modified to match the level of the course)

READING:


- Keep a reading portfolio (x number of readings). Articles should be selected by the 
student to reflect their area of interest and to promote independent inquiry.

WRITING:


- Keep a writing portfolio (x number of compositions).  They can be dialogues, 
summaries/reactions to articles/literary works/films, short biographies of famous people 
from the target language, etc.

SPEAKING:


- Present weekly (or an x number of) oral reports or dialogues.


- Make a presentation of the cultural research and/or community service projects

LISTENING:


- Keep a movie and/or music portfolio (x number of entries). 

CULTURE AND SOCIAL AWARENESS: 

- Cultural research project and presentation

- Community service project and presentation

You can find additional information regarding the Honors Program at ACC in the following address: http://www.austincc.edu/honors/program.htm
TEXTBOOKS AND TEACHING MATERIALS

Textbooks and Teaching Materials: JAPANESE 1411 and 1412

Yookoso! (Book I) An Invitation to Contemporary Japanese, Yasu-Kido Tohsake,

McGraw Hill, 3rd edition

Rep Janet Taborn 1-800-338-3987 or 891-9664

Student books

Yookoso! Book I, An Introduction to Contemporary Japanese, 3rd  edition,

textbook with Audio CD

Workbook/Lab Manual

ON RESERVE IN THE LIBRARIES AT RVS, NRG

Audio CD
INSTRUCTOR’S MATERIALS

These are the instructor materials for the course. Please call the Task Force Chair to request them:

Yookoso! Book I, An Invitation to Contemporary Japanese Annotated Instructor’s Edition 

Yookoso! Book I, An Invitation to Contemporary Japanese Workbook/Lab Manual  

Yookoso! Book I, An Invitation to Contemporary Japanese Instructor’s Manual/Test Bank/Tapescript 

Adoptor’s Audio Cassettes 

Video 

***REMEMBER:
· DO NOT USE ITEMS FROM THE TEST BANK FOR ANYTHING OTHER THAN TESTING.

· KEEP THE TEST BANK SECURE.

· IF YOU USE ITEMS FROM THE TEST BANK ON EXAMS, YOU MUST NOT ALLOW YOUR STUDENTS TO KEEP OR COPY THE EXAMS!

Textbooks and Teaching Materials: JAPANESE 2311 and 2312

JAPANESE 2311

NOTE: Japanese 3 2311 finishes Book I of Yookoso.

Yookoso! (Book I) An Invitation to Contemporary Japanese, Yasu-Kido Tohsake,

McGraw Hill, 3rd  edition AND

Rep Janet Taborn 1-800-338-3987 or 891-9664

Student books

Yookoso! Book I, An Introduction to Contemporary Japanese, 3rd  edition,

(textbook with Audio CD:  ISBN 0072354283)

(workbook/lab manual:  ISBN 0070723397)

ON RESERVE IN THE LIBRARIES AT RVS, NRG

Audio CD program
INSTRUCTOR’S MATERIALS

These are the instructor materials for the courses. Please call the Task Force Chair to request them:

Yookoso! (Book I) An Invitation to Contemporary Japanese Annotated Instructor’s Edition (ISBN 0070722919 )

Yookoso! An Invitation to Contemporary Japanese Workbook/Lab Manual (007072337)

Yookoso! An Invitation to Contemporary Japanese Instructor’s Resource Manual  (ISBN 0070723370)

Adoptor’s Audio Cassettes (ISBN 0079131905)

Video (ISBN 0070723389)

*REMEMBER:
· DO NOT USE ITEMS FROM THE TESTING PROGRAM FOR ANYTHING OTHER THAN TESTING.

· KEEP THE TESTING PROGRAM SECURE.

· IF YOU USE ITEMS FROM THE TESTING PROGRAM ON EXAMS, YOU MUST NOT ALLOW YOUR STUDENTS TO KEEP OR COPY THE EXAMS!

JAPANESE 2312

Yookoso! (Book II) Continuing with Contemporary Japanese, Yasu-Kido Tohsake,

McGraw Hill, 3rd  edition 

Rep Janet Taborn 1-800-338-3987 or 891-9664

Student books

Yookoso! Book II, Continuing with Contemporary Japanese, 3rd  edition

(textbook:  ISBN 0072354259)

(workbook/lab manual:  ISBN 007013698X)

(student audio cassettes/optional:  ISBN 0070137005)

ON RESERVE IN THE LIBRARIES AT RVS, NRG

Audio CD program
INSTRUCTOR’S MATERIALS

These are the instructor materials for the courses. Please call the Task Force Chair to request them:

Yookoso! (Book II) Continuing with Contemporary Japanese, 3rd  edition, 

Annotated Instructor’s Edition (ISBN 0070136971)

Yookoso! Continuing with Contemporary Japanese Workbook/Lab Manual (ISBN 007013698X)

Yookoso! Continuing with Contemporary Japanese Instructor’s Manual/Test Bank/Tapescript

(ISBN 0070137021)

Adoptor’s audio cassettes (ISBN 0070136998)

Video (ISBN 0070137013)

*REMEMBER:
· DO NOT USE ITEMS FROM THE TESTING PROGRAM FOR ANYTHING OTHER THAN TESTING.

· KEEP THE TESTING PROGRAM SECURE.

· IF YOU USE ITEMS FROM THE TESTING PROGRAM ON EXAMS, YOU MUST NOT ALLOW YOUR STUDENTS TO KEEP OR COPY THE EXAMS!

DEVELOPING YOUR SYLLABUS

Syllabus Guidelines

Your syllabus constitutes a contract between you and your students. For the protection of both the instructor and the student, and in order for the administration to resolve any conflicts, all the elements listed below must be included in the syllabus and each element must be clearly defined.  It is important for you to base your grading and classroom decisions on what you have said in your syllabus.

You must use the assigned books and cover all the material indicated on the master course and departmental policies.

You may establish the precise grading system and class policies that you wish to use. However, course grades should be based on exams, quizzes, a comprehensive final exam, and homework (workbook and lab manual exercises). Frequent testing is necessary. Students should be expected to attend class and attendance and/or participation may also be used in determining course grades. You may establish reasonable minimum attendance and success policies, which must also be clearly stated in your syllabus.

Each syllabus must contain the following elements:

Course information:

course name and number





section number and synonym





semester and year





days, times, campus, and room number

Instructor information:
  name

office hours, arranging conferences / appointments, office location and number, office phone number (voice mail), e-mail address, etc.

Prerequisite policy statement (except for 1411)

Course Description:
Use the description from the College catalog.  Since the catalog constitutes a contract with the student, you should not alter that description in a way that substantially changes the course.
Credit by Examination/High School Language Credit:

Include the following statement 

If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Required Texts/Materials:

List all texts/materials (textbook, workbook, and CD/internet information) that students will need for the class as established by the department.

Instructional Methodology:

Include a brief description of your teaching methodology.

Course Rationale/Objectives:

Include a statement indicating the purpose of the course and what it is intended to accomplish.  A description of the course and its connection to broader educational goals, subsequent courses, majors, etc.


Course Learning Outcomes:

Include he outcomes established by the department for that particular course, and any additional objectives/outcomes established by the instructor for that particular class.

Discipline Learning Outcome:   
Include he outcomes established by the department.

General Education Learning Outcomes: 

Include the outcomes established by the college for core curriculum courses

Grading system:

Explain how the final grade will be determined.  Policy for make-ups, retests, and incompletes.

Course policies:

Given and explanation of policies on attendance, tardiness, withdrawals, minimum success requirements, scholastic dishonesty, student discipline and freedom of expression, etc.  See the list below. 

Class Outline/Calendar:

Include a schedule of materials to be covered with due dates for exams and other important assignments.

Under course policies, the following statements must be included in your syllabus:

Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 

All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.

Statement on Students with Disabilities
Students with disabilities who need classroom, academic or other accommodations must 
request them through the office of Student Accessibility Services (SAS). Students are 
Each ACC campus offers support services for students with documented disabilities. 
encouraged to request accommodations when they register for courses or at least three 
weeks before the start of the semester, otherwise the provision of accommodations may 
be delayed. 

Students who have received approval for accommodations from SAS for this course must 
provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided. Arrangements for academic accommodations can only be 
made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable 
amount of time may be needed to prepare and arrange for the accommodations. 

Additional information about Student Accessibility Services is available athttp://www.austincc.edu/sas
Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Testing Center Policy 

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Instructor/ Class Syllabus Review Checklist
Faculty Instructions: Use the checklist below to verify that ALL applicable items are included in your syllabus. When complete, submit this form to your Department Chair along with the required items in the portfolio. 

Faculty Name (please print) _____________________________________________________________________ 

Course Name, Number, Section Number and Synonym _________________________Semester/Year ________  
	Syllabus Item
	Instructor
	Evaluator
	
	Syllabus Item
	Instructor
	Evaluator

	1. Heading
	
	
	
	6.   Required Texts/Materials
	
	

	Instructor Name
	
	
	
	7.   Instructional Methodology
	
	

	Course Name and Number
	
	
	
	8.   Grading System
	
	

	Section Number and Synonym
	
	
	
	9.   Course Policies
	
	

	    Course Time and Location
	
	
	
	 Attendance/Participation
	
	

	2. How to Reach the Instructor
	
	
	
	 Withdrawal
	
	

	Office Hours
	
	
	
	 Missed or Late Work
	
	

	Office Location and Number
	
	
	
	 Incomplete
	
	

	Phone, Email, Website, etc.
	
	
	
	 Scholastic Dishonesty
	
	

	Arranging Conferences/Appointments
	
	
	
	 Student Rights & Responsibilities
	
	

	3. Course Description
	
	
	
	Concealed Handgun Policy
	
	

	    Catalog Description
	
	
	
	Student Discipline
	
	

	    Course Prerequisites/Corequisites
	
	
	
	 Students with Disabilities
	
	

	4. Course Rationale/Objectives
	
	
	
	 Safety Statement
	
	

	5. Student Learning Outcomes
	
	
	
	 Use of ACC Email Communication
	
	

	Course Student Learning Outcomes
	
	
	
	10.  Testing Center Policy (if applicable)
	
	

	Discipline/Program 

Student Learning Outcomes
	
	
	
	11.  Student and Instructional Services
	
	

	General Education Learning Outcomes

(for Core Curriculum classes)
	
	
	
	12.  Course Outline/Calendar
	
	

	SCANS competencies 

(for workforce courses)
	
	
	
	Instructor                                                      Date

Evaluator                                                      Date


MASTER SYLLABUS AND DEPARTMENTAL POLICIES

FOR JAPANESE 1411

Course and Instructor  Information (Please see: “Developing your Syllabus” section)

Course number, synonym, instructor’s name, office hours, etc.

Credit by Examination/High School Language Credit (Copy exactly)
If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Course Description   (Copy exactly)

Study of fundamentals of Japanese: conversation,  writing, listening and reading comprehension, vocabulary building, grammar and culture.  No prerequisites.

Required Texts/Materials  (All instructors should use the following books)


1)  Yookoso!  Book I, An Introduction to Contemporary Japanese, 3rd edition

2)  Workbook/Lab Manual to accompany Yookoso! Book I, 

3)  Listening exercises require either the purchase of a set of CDs found in some bookstores or the checking out of CDs at ACC library.
Instructional Methodology  (Instructors may modify the description)

During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  A portion of each class will be spent learning the Japanese writing system and students are expected to practice writing at home on a daily basis.  The Workbook and written assignments will be helpful in developing both reading and writing skills.  The tapes and the lab manual will aid you in the comprehension and pronunciation of Japanese.

Course Rationale/Objectives  (Copy exactly)

In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.

Japanese 1411 Learning Outcomes   

General Education Student Learning Outcomes:

Students will demonstrate competence in:

 

—    Critical Thinking

     Gathering, analyzing, synthesizing, evaluating and applying information

—    Interpersonal Skills (Teamwork)

     Interacting collaboratively to achieve common goals

—    Civic and Cultural Awareness (Social Responsibility)

Analyzing and critiquing competing perspectives in a democratic society, and comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices

—    Personal Responsibility

Identifying and applying ethical principles and practices, and demonstrating effective learning, creative thinking, and personal responsibility

—    Written, Oral and Visual Communication (Communication)
Communicating effectively, adapting to purpose, structure, audience, and medium

 

Common Course Objectives:  The main objective of this course is to develop competencies that align with the general education goals of critical thinking, interpersonal skills, civic and cultural awareness, personal responsibility, and written, oral and visual communication, in the Japanese language, at an appropriate level. The ability to understand and communicate and comprehend Japanese will develop along with the knowledge of the vocabulary, grammatical structures of the language, and exploration of how culture shapes communication. Two to three hours a day should be dedicated for the study of Japanese (at least two hours outside of class for each hour in class). 

 

At the end of Japanese 1411, students should be able to do the following:

 

CRITICAL THINKING:

-          comprehend a passage in the Japanese language using a variety of reading or listening strategies

-          answer questions and draw inferences about passages

-          synopsize and synthesize the information from passages heard or read

-          make comparisons and find contrasts among the Japanese cultures and your own 

-          reflect on what was read or heard and mention some of its implications and applications

-          evaluate the information

TEAMWORK (Interpersonal Skills):

-     complete a variety of language-based activities working in pairs and small groups.

-     demonstrate the ability to negotiate meaning to complete language-based activities

-     demonstrate the ability to work in groups to achieve a common goal

-     demonstrate the ability to consider different points of view and work effectively with others to support a shared purpose or goal

SOCIAL RESPONSIBILITY (Civic and Cultural Awareness):

-     compare and contrast different perspectives on cultural issues, customs, and traditions after reading or listening to passages in the Japanese language

-     demonstrate some intercultural competence by correctly using formal and informal speech, changing registers as needed, and using gestures

-     mention some differences among the Japanese-speaking regions 

- demonstrate knowledge of current events in the Japanese-speaking world

PERSONAL RESPONSIBILITY:

-   show time management skills by successfully completing tasks on time

-   acquire effective study habits for language learning

COMMUNICATION (Written, Oral and Visual Communication):

-   show effective written and spoken communication in Japanese at the appropriate level using a variety of strategies and adopting the appropriate type of speech.

-   use listening strategies such as listening for the main idea and for specific details and asking for clarification.

-   exhibit conceptual understanding and control of courtesy expressions and appropriate kinesics when speaking in Japanese
-   interpret and express ideas through written, oral and visual communication

Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 

· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 

· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 

· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 

· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 

· demonstrate some knowledge of traditional Japanese food and housing.

Grading System   (follow guidelines carefully)
Although grading criteria are different for each instructor, the course must include at least two exams given at regular intervals, as well as a comprehensive final exam.  At the instructor’s discretion quizzes, conversation activities and short written compositions may compose part of the final grade.  Oral testing must be included during the semester.  At least ten percent (10%) of the final grade in language courses must be allotted to workbook activities or quizzes based on them.

Please note:  students must receive a grade of C or better in order to continue with Japanese 1412.
Sample Grading System:




Grade Scale

Class Participation/Attendance
10%


90 – 100
A

2 Tests (15% each)

30%


80 – 89
B

Quizzes



15%


70 – 79
C

Homework


15%


60 – 69
D

Oral Exam 


10%


0 – 59
F

Comprehensive Final Exam
20%

Course Policies 

(Instructors may add policies to the list) 

Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

         Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 

        All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.

Statement on Students with Disabilities
        Students with disabilities who need classroom, academic or other accommodations must 
request them through the office of Student Accessibility Services (SAS). Students are 
Each ACC campus offers support services for students with documented disabilities. 
encouraged to request accommodations when they register for courses or at least three 
weeks before the start of the semester, otherwise the provision of accommodations may 
be delayed. 

Students who have received approval for accommodations from SAS for this course must 
provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided. Arrangements for academic accommodations can only be 
made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable 
amount of time may be needed to prepare and arrange for the accommodations. 

Additional information about Student Accessibility Services is available athttp://www.austincc.edu/sas
Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

       By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Testing Center Policy 

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline (See Sample syllabus for an example of a daily schedule of work)

The preliminary chapter and the first two chapters of Yookoso! An Invitation to Contemporary Japanese must be covered in Japanese 1411.  

All the grammar and vocabulary in the material specified above of Yookoso! must be taught.  The methodology of Yookoso! as outlined in the Instructor's Manual should be adapted and used for any classroom activities. The listening and written exercises from the Workbook must be completed as homework assignments.

Writing : Teach hiragana and katakana in the first six weeks and discourage students from using rooma-ji thereafter. Assign two compositions during the semester.  Students may choose from topics such as introducing myself or a friend and my hometown and neighborhood.  They will choose one of the compositions and give a speech to the class.

The following schedule of work is for classes meeting twice weekly, thirty-one times per semester.  After allotting five days for testing, twenty-sic days remain for instruction. You should spend approximately the number of days indicated below on each unit. 
Introduction to the course

1 day

Getting Started  



15 days 







Test 1




1 day

Chapter 1



7 days

Test 2




1 day

Chapter 2



2 days
Review




1 day

Oral Interview



2 days
Final Exam



1 day

SAMPLE SYLLABUS FOR JAPANESE 1411

SEMESTER and YEAR

DAYS, TIMES, CAMPUS, and ROOM #

INSTRUCTOR’S NAME

OFFICE HOURS

OFFICE LOCATION and NUMBER

PHONE and E-MAIL

APPOINTMENTS (in addition to office hours)

Course Description Study of fundamentals of Japanese:  conversation, writing, listening and reading comprehension, vocabulary building, grammar and culture.  No prerequisites.

Credit by Examination/High School Language Credit 

If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Required Texts/Materials


1)  Yookoso!  Book I, An Introduction to Contemporary Japanese, 3rd edition


2)  Workbook/Lab Manual to accompany Yookoso! Book I, 

3)  Listening exercises require either the purchase of a set of CDs found in some bookstores or the checking out of CDs at ACC library.

Instructional Methodology During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  A portion of each class will be spent learning the Japanese writing system and students are expected to practice writing at home on a daily basis.  The Workbook and written assignments will be helpful in developing both reading and writing.  The tapes and the lab manual will aid you in the comprehension and pronunciation of Japanese.

Course Rationale/Objectives In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.

Japanese 1411 Learning Outcomes   

General Education Student Learning Outcomes:

Students will demonstrate competence in:

 

—    Critical Thinking

     Gathering, analyzing, synthesizing, evaluating and applying information

—    Interpersonal Skills (Teamwork)

     Interacting collaboratively to achieve common goals

—    Civic and Cultural Awareness (Social Responsibility)

Analyzing and critiquing competing perspectives in a democratic society, and comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices

—    Personal Responsibility

Identifying and applying ethical principles and practices, and demonstrating effective learning, creative thinking, and personal responsibility

—    Written, Oral and Visual Communication (Communication)
Communicating effectively, adapting to purpose, structure, audience, and medium

 

Common Course Objectives:  The main objective of this course is to develop competencies that align with the general education goals of critical thinking, interpersonal skills, civic and cultural awareness, personal responsibility, and written, oral and visual communication, in the Japanese language, at an appropriate level. The ability to understand and communicate and comprehend Japanese will develop along with the knowledge of the vocabulary, grammatical structures of the language, and exploration of how culture shapes communication. Two to three hours a day should be dedicated for the study of Japanese (at least two hours outside of class for each hour in class). 

 

At the end of Japanese 1411, students should be able to do the following:

 

CRITICAL THINKING:

-          comprehend a passage in the Japanese language using a variety of reading or listening strategies

-          answer questions and draw inferences about passages

-          synopsize and synthesize the information from passages heard or read

-          make comparisons and find contrasts among the Japanese cultures and your own 

-          reflect on what was read or heard and mention some of its implications and applications

-          evaluate the information

TEAMWORK (Interpersonal Skills):

-     complete a variety of language-based activities working in pairs and small groups.

-     demonstrate the ability to negotiate meaning to complete language-based activities

-     demonstrate the ability to work in groups to achieve a common goal

-     demonstrate the ability to consider different points of view and work effectively with others to support a shared purpose or goal

SOCIAL RESPONSIBILITY (Civic and Cultural Awareness):

-     compare and contrast different perspectives on cultural issues, customs, and traditions after reading or listening to passages in the Japanese language

-     demonstrate some intercultural competence by correctly using formal and informal speech, changing registers as needed, and using gestures

-     mention some differences among the Japanese-speaking regions 

- demonstrate knowledge of current events in the Japanese-speaking world

PERSONAL RESPONSIBILITY:

-   show time management skills by successfully completing tasks on time

-   acquire effective study habits for language learning

COMMUNICATION (Written, Oral and Visual Communication):

-   show effective written and spoken communication in Japanese at the appropriate level using a variety of strategies and adopting the appropriate type of speech.

-   use listening strategies such as listening for the main idea and for specific details and asking for clarification.

-   exhibit conceptual understanding and control of courtesy expressions and appropriate kinesics when speaking in Japanese
-   interpret and express ideas through written, oral and visual communication

Discipline Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 

· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 

· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 

· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 

· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 

· demonstrate some knowledge of traditional Japanese food and housing.

Grading System The following is a suggested grading system.  Instructors may develop their own system.  Please note:  students must receive a grade of C or better in order to continue with Japanese 1412.

Class Participation/Attendance


10%





2 Tests (15% each)



30%





Quizzes





15%




Homework




15%





Oral Exam 




10%




Comprehensive Final Exam


20%


Tests and Final Exam

The dates for the tests and the Final are indicated in the attached schedule of work.  They will be administered during class time, in the classroom.  Test One will include Getting started; test two is over Chapter 1.  The final is comprehensive.  It will cover Getting Started through the first part of Chapter 2.  Regular and careful preparation for class is the best way to prepare for the tests and the Final.  Make up exams will be allowed in the most unusual circumstances.

Quizzes

 A daily quiz will be given during each class over the materials covered during the previous class.  Make-up quizzes are not given.  Two lowest scores will be dropped at the end of the semester.

Workbook/Lab Manual

Homework assigned from the Workbook/Lab Manual must be turned in on the dates indicated in the attached schedule.  No late work will be accepted unless you can prove that due to an emergency you could not do it.  In order to complete the listening comprehension activities from the Workbook/Lab Manual you will need to listen to a set of CDs.  Listening facilities are available in the libraries on all campuses.  CDs are available for sale at the College bookstores.

Oral Exam

You will have an individual interview with me towards the end of the semester.  This makes up 10% of your grade.  Guidelines, dates and time will be given soon.     

GRADE SCALE

90 – 100

A

80 – 89

B

70–79

C

60 – 69

D

0 – 59

F

Course Policies
Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 

         All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.
Statement on Students with Disabilities
           Students with disabilities who need classroom, academic or other accommodations must 
request them through the office of Student Accessibility Services (SAS). Students are 
Each ACC campus offers support services for students with documented disabilities. 
encouraged to request accommodations when they register for courses or at least three 
weeks before the start of the semester, otherwise the provision of accommodations may 
be delayed. 

Students who have received approval for accommodations from SAS for this course must 
provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided. Arrangements for academic accommodations can only be 
made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable 
amount of time may be needed to prepare and arrange for the accommodations. 

Additional information about Student Accessibility Services is available athttp://www.austincc.edu/sas
Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

         By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.
Testing Center Policy 
Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline  

(The following is only a suggestion.  Instructors may develop their own schedule.)

Day 1

Course introduction, 



Getting started: Part I Introducing yourself (p. 2), Introduction to Japanese pronunciation and 


writing system (p. 14), hiragana (a-o).
Day 2

Introducing yourself: Dialogue 1-4 & Activity 2 (p. 2-4), hiragana (ka-so), Common greetings and

 Leave taking (p. 7-8), Voc. Classroom expressions (p. 11-12) and Activity 8-9 (p.10-12) & video:
 Japanese manners and etiquette.

Day 3

Using a name card: Dialogue 5 (p. 5), Greetings: Dialogue 6 (p. 7), hiragana (ta-no), 



Language note (p. 8), Activity 5 (p. 9).
Day 4

Review Dialogue 6, Activity 6 & 7 (p. 9), Voc: In the classroom & Activity 8 (p. 10), hiragana
 (ha-mo) and review.
Day 5

Getting started: Part II

               
Review, Numbers up to 20: Activity 1 (p. 17), Asking telephone numbers: Dialogue 1 (p. 18),
               
hiragana (ya-n).
Day 6

Review Dialogue 1 (p. 18), Asking and telling time: Dialogue 3 & Activity 3 (p. 20-21), Voc: 


Time of day (p. 22), hiragana (ga-po).
Day 7

Hiragana practice, Dialogue 4 & 5, (p. 21-23), Activity 4-5 (p. 21-22), Voc. library (p. 24), 


Asking what something is: Dialogue 6 (p. 24), hiragana (kya-pyo).
Day 8
    
Review Dialogue 4 (p. 21), Dialogue 6 (24), Activity 6 (p. 23),

Getting started: Part III

              

Katakana (a-ko), Talking about daily activities: Dialogue 1 (p. 33), Voc:
 

Daily Activities (p. 34)
Day 9

More on Talking about daily activities: Activity 1 (p. 33), Indicating Frequency (p. 37), More
time expressions (p. 35), Katakana (sa-no), 
Day 10

Activity 2 (p. 36), Talking about likes and dislikes: Dialogue 4, (p. 39), Language note & 
Activity 7 (p. 40). 
Day 11

Activity 8-9 (p. 42), Katakana (ha-yo), 


Getting started: Part IV



Talking about activities and events in the past: dialogue 1 & Voc. Days and weeks(p. 49).

Day 12

Katakana (ra-n and voiced), Inviting someone to do something: Dialogue 3, Voc. Days of the 


week, Activity 6 (p. 52-54), Talking about the weather: Dialogue 5, Activity 8, Voc. 



Weather Expressions (p. 54-5).

Day 13  

Review Part IV,

Getting started: Part V

              

Asking location: Dialogue 1 (p. 61-62), Numbers up to 10,000: Activity 4 (p. 64), Asking about 


existence: Dialogue 3 (p.65), Asking about price (p. 66), katakana: Double vowel and consonant.

Day 14

Activity 1 (p. 63), More on Numbers, review Dialogue 3, Activity 5 (p.65), Dialogue 4 & 5

(p. 66-7), Katakana practice.
Day 15

More on Part V, Skit on ordering at restaurants.
Day 16                 GS Test Review
Day 17

Test 1 (Getting Started)

Day 18

Chapter 1: Classmates
              

Introduction of Kanji, Nationalities & languages: Activity 1-2 
(p. 82-4), Voc: People at 



school (p. 83), Voc: Nationalities & languages (p. 83).

Day 19
Kanji, Copular DESU: Activity 5 (p. 85-88), Possessive particle NO (p. 89), Voc: Personal Info (p. 90), Activity 7 (p. 93).
Day 20
Kanji, Personal information: Activity 8 (p. 94), Voc: Academic subjects and majors (p. 91), Voc: Age, month (p. 95-7), Activity 11 (p. 99).
Day 21

Kanji practice, Introducing yourself (p. 119), Activity 9 (p. 97), Onegaishimasu (p. 100), Activity
12 &13 (p. 99-100). 

Day 22
Personal pronoun & demonstratives (p. 101-104), Around Campus: Activity 17 (p. 105-106), Introducing friends (p. 117), Asking Questions (p. 108-112). 
Day 23

Review Activity 17, Voc: Days of the week: Activity 18 (p. 106-107), Activity 23-24 (p. 113). 
Day 24

Reading (p. 114-115), Work on composition #1, How to use genkoyooshi, Test Review.
Day 25

Test 2 (Chapter 1)
Day 26

Chapter 2: My town

               
Voc: Commuting & Activity 1 (p. 126-7), Counting minutes and hours (p. 127), Voc: Basic

Adjectives (129-131), Kanji.
Day 27

More on Commuting: Activity 2 (p. 128), Activity 8 (p. 135), Activity 3, 5, 6 (p. 132-133), Kanji.


 
Day 28

Final Review
Day 29

Oral Exam

Day 30

Oral Exam
Day 31

Final Exam
 
MASTER SYLLABUS AND DEPARTMENTAL POLICIES FOR
FOR JAPANESE 1412

Course and Instructor  Information (Please see: “Developing your Syllabus” section)

Course number, synonym, instructor’s name, office hours, etc.

Course Description   (Copy exactly)

Continuation of JAPN 1411 with more advanced conversation, basic writing, listening and reading comprehension, vocabulary building, grammar, and culture. Prerequisite: Students must have completed a first semester college Japanese course of at least four semester hours with a grade of C or better, or have equivalent credit by examination to enroll in JAPN 1412.

Credit by Examination/High School Language Credit (Copy exactly)
If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Prerequisite for Japanese 1412 (Copy exactly)

 You must have credit for a four hour college or university course equivalent to ACC Japanese 1411 with a grade of A, B, C.  High school, community/continuing education credit, conversation credit, and previous knowledge are not acceptable substitute for the required prerequisite.  You must present proof of this credit to your instructor by the twelfth day of ACC classes or you will be withdrawn from this course and may risk losing any refund.

Required Texts/Materials  (All instructors must use the following books for Japanese 1412)


1)  Yookoso!, An Introduction to Contemporary Japanese, 3rd edition

2)  Workbook/Lab Manual to accompany Yookoso! Book I, 

3)  Listening exercises require either the purchase of a set of CDs found in some bookstores or the checking out of CDs at ACC library.

Instructional Methodology   (Instructors my change the description)

During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  A portion of each class will be spent learning the Japanese writing system and students are expected to practice writing at home on a daily basis.  The Workbook and written assignments will be helpful in developing both reading and writing skills.  The tapes and the lab manual will aid you in the comprehension and pronunciation of Japanese.

Course Rationale/Objectives (Copy exactly)

In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.

Japanese 1412 Learning Outcomes   

General Education Student Learning Outcomes:

Students will demonstrate competence in:

 

—    Critical Thinking

     Gathering, analyzing, synthesizing, evaluating and applying information

—    Interpersonal Skills (Teamwork)

     Interacting collaboratively to achieve common goals

—    Civic and Cultural Awareness (Social Responsibility)

Analyzing and critiquing competing perspectives in a democratic society, and comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices

—    Personal Responsibility

Identifying and applying ethical principles and practices, and demonstrating effective learning, creative thinking, and personal responsibility

—    Written, Oral and Visual Communication (Communication)
Communicating effectively, adapting to purpose, structure, audience, and medium

 

Common Course Objectives:  The main objective of this course is to develop competencies that align with the general education goals of critical thinking, interpersonal skills, civic and cultural awareness, personal responsibility, and written, oral and visual communication, in the Japanese language, at an appropriate level. The ability to understand and communicate and comprehend Japanese will develop along with the knowledge of the vocabulary, grammatical structures of the language, and exploration of how culture shapes communication. Two to three hours a day should be dedicated for the study of Japanese (at least two hours outside of class for each hour in class). 

 

At the end of Japanese 1412, students should be able to do the following:

 

CRITICAL THINKING:

-          comprehend a passage in the Japanese language using a variety of reading or listening strategies

-          answer questions and draw inferences about passages

-          synopsize and synthesize the information from passages heard or read

-          make comparisons and find contrasts among the Japanese cultures and your own 

-          reflect on what was read or heard and mention some of its implications and applications

-          evaluate the information

TEAMWORK (Interpersonal Skills):

-     complete a variety of language-based activities working in pairs and small groups.

-     demonstrate the ability to negotiate meaning to complete language-based activities

-     demonstrate the ability to work in groups to achieve a common goal

-     demonstrate the ability to consider different points of view and work effectively with others to support a shared purpose or goal

SOCIAL RESPONSIBILITY (Civic and Cultural Awareness):

-     compare and contrast different perspectives on cultural issues, customs, and traditions after reading or listening to passages in the Japanese language

-     demonstrate some intercultural competence by correctly using formal and informal speech, changing registers as needed, and using gestures

-     mention some differences among the Japanese-speaking regions 

- demonstrate knowledge of current events in the Japanese-speaking world

PERSONAL RESPONSIBILITY:

-   show time management skills by successfully completing tasks on time

-   acquire effective study habits for language learning

COMMUNICATION (Written, Oral and Visual Communication):

-   show effective written and spoken communication in Japanese at the appropriate level using a variety of strategies and adopting the appropriate type of speech.

-   use listening strategies such as listening for the main idea and for specific details and asking for clarification.

-   exhibit conceptual understanding and control of courtesy expressions and appropriate kinesics when speaking in Japanese
-   interpret and express ideas through written, oral and visual communication

Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 

· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 

· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 

· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 

· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 

· demonstrate some knowledge of traditional Japanese food and housing.

Grading System   (follow guidelines carefully)
Although grading criteria are different for each instructor, the course must include at least three exams at regular intervals, as well as a comprehensive final exam.  At the instructor’s discretion quizzes, conversation activities and short written compositions may compose part of the final grade.  Oral testing must be included during the semester.  

At least ten percent (10%) of the final grade in languages courses must be allotted to workbook activities or quizzes based on them.

Please note:  students must receive a grade of C or better in order to continue with Japanese 2311.
Sample Grading System:





Grade Scale

Class Participation/Attendance
10%



90 – 100
A

3 Tests (10% each)

30%



80 – 89
B

Quizzes



15%



70 – 79
C

Homework


15%



60 – 69
D

Oral Exam 


10%



0 – 59
F

Comprehensive Final Exam
20%

Course Policies 

(Instructors may add policies to the list) 

Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.
Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.
Student discipline 

All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.

Students with Disabilities
Each ACC campus offers support services for students with documented disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the office Student Accessibility Services (SAS).   Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.   

Students who have received approval for accommodations from SAS for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided.   Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student.  
Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations. Additional information about Student Accessibility Services is available at http://www.austincc.edu/sas
Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Testing Center Policy 

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline (See Sample syllabus for an example of a daily schedule of work)

Chapters 3, 4, and part of 5 must be covered in Japanese 1412. All the grammar and vocabulary in the material specified above of Yookoso must be taught.  Have students read and study  the grammar carefully before coming to class. The methodology of Yookoso! as outlined in the Instructor's Manual should be adapted and used for any classroom presentations and activities. The listening and written exercises from the workbook must be completed as homework assignments.

Writing: Students must be able to write the 75 new kanji to be taught during the semester. Give students kanji handouts to supplement the workbook exercises.  At least two compositions must be assigned during the semester. Students will choose one of the compositions and give a speech to the class. 

The following schedule of work is for classes meeting twice weekly, thirty-one times per semester. Sometimes the spring semester has one more class period (thirty-two days), in which case there will be an extra day for review.

After allotting six days for testing, twenty-five days remain for instruction. You should spend approximately the number of days indicated below on each unit. The instructor may want to use some of the class-time to show a subtitled movie or an animated film.

Review


1 day

Chapter 3

8 days

Test 1


1 day

Chapter 4

10 days

Test 2


1 day

Chapter 5

4 days

Test 3


1 day

Final Review

1 day

Oral Exam

2 days

Final


1 day
31 days

SAMPLE SYLLABUS FOR JAPANESE 1412

SEMESTER and YEAR

DAYS, TIMES, CAMPUS, and ROOM #

INSTRUCTOR’S NAME

OFFICE HOURS

OFFICE LOCATION and NUMBER

PHONE and E-MAIL

APPOINTMENTS (in addition to office hours)

Course Description 

Continuation of JAPN 1411 with more advanced conversation, basic writing, listening and reading comprehension, vocabulary building, grammar, and culture. Prerequisite: Students must have completed a first semester college Japanese course of at least four semester hours with a grade of C or better, or have equivalent credit by examination to enroll in JAPN 1412.

Credit by Examination/High School Language Credit

If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Prerequisite s for Japanese 1412 
You must have credit for a four credit hour college or university course equivalent to, or at a higher level than, ACC Japanese 1411 with a grade of A, B, or C.  You can also have equivalent credit by examination.  High school, community / continuing education credit, conversation course credit, and previous knowledge are not acceptable substitutes for the required prerequisite. You must present proof of this credit to your instructor by the twelfth day* of ACC classes or you will be withdrawn from this course and may risk losing any refund.

Required Texts/Materials


1)  Yookoso!, An Introduction to Contemporary Japanese, 3rd  edition


2)  Workbook/Lab Manual to accompany Yookoso! Book I, 

3)  Listening exercises require either the purchase of a set of CDs found in some bookstores or the checking out of CDs at ACC library.

Instructional Methodology During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  The Workbook and written assignments will be helpful in developing both reading and writing skills.  The tapes and the lab manual will aid you in the comprehension and pronunciation of Japanese.

Course Rationale/Objectives In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.

Japanese 1412 Learning Outcomes   

General Education Student Learning Outcomes:

Students will demonstrate competence in:

 

—    Critical Thinking

     Gathering, analyzing, synthesizing, evaluating and applying information

—    Interpersonal Skills (Teamwork)

     Interacting collaboratively to achieve common goals

—    Civic and Cultural Awareness (Social Responsibility)

Analyzing and critiquing competing perspectives in a democratic society, and comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices

—    Personal Responsibility

Identifying and applying ethical principles and practices, and demonstrating effective learning, creative thinking, and personal responsibility

—    Written, Oral and Visual Communication (Communication)
Communicating effectively, adapting to purpose, structure, audience, and medium

 

Common Course Objectives:  The main objective of this course is to develop competencies that align with the general education goals of critical thinking, interpersonal skills, civic and cultural awareness, personal responsibility, and written, oral and visual communication, in the Japanese language, at an appropriate level. The ability to understand and communicate and comprehend Japanese will develop along with the knowledge of the vocabulary, grammatical structures of the language, and exploration of how culture shapes communication. Two to three hours a day should be dedicated for the study of Japanese (at least two hours outside of class for each hour in class). 

 

At the end of Japanese 1412, students should be able to do the following:

 

CRITICAL THINKING:

-          comprehend a passage in the Japanese language using a variety of reading or listening strategies

-          answer questions and draw inferences about passages

-          synopsize and synthesize the information from passages heard or read

-          make comparisons and find contrasts among the Japanese cultures and your own 

-          reflect on what was read or heard and mention some of its implications and applications

-          evaluate the information

TEAMWORK (Interpersonal Skills):

-     complete a variety of language-based activities working in pairs and small groups.

-     demonstrate the ability to negotiate meaning to complete language-based activities

-     demonstrate the ability to work in groups to achieve a common goal

-     demonstrate the ability to consider different points of view and work effectively with others to support a shared purpose or goal

SOCIAL RESPONSIBILITY (Civic and Cultural Awareness):

-     compare and contrast different perspectives on cultural issues, customs, and traditions after reading or listening to passages in the Japanese language

-     demonstrate some intercultural competence by correctly using formal and informal speech, changing registers as needed, and using gestures

-     mention some differences among the Japanese-speaking regions 

- demonstrate knowledge of current events in the Japanese-speaking world

PERSONAL RESPONSIBILITY:

-   show time management skills by successfully completing tasks on time

-   acquire effective study habits for language learning

COMMUNICATION (Written, Oral and Visual Communication):

-   show effective written and spoken communication in Japanese at the appropriate level using a variety of strategies and adopting the appropriate type of speech.

-   use listening strategies such as listening for the main idea and for specific details and asking for clarification.

-   exhibit conceptual understanding and control of courtesy expressions and appropriate kinesics when speaking in Japanese
-   interpret and express ideas through written, oral and visual communication

Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 

· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 

· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 

· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 

· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 

· demonstrate some knowledge of traditional Japanese food and housing.

Grading System Your grade will be based on the following:

(The following is a suggested grading system.  Instructors may develop their own system). Please note:  students must receive a grade of C or better in order to continue with Japanese 2311.

Class Participation/Attendance


10%




3 Tests (10% each)



30%





Quizzes





15%




Homework




15%





Oral Exam 




10%





Comprehensive Final Exam


20%



Tests and Final Exam

The dates for the tests and the Final are indicated in the attached schedule of work.  They will be administered during class time, in the classroom.  Test One will include Chapter 3; test two is over Chapter 4; test three covers Chapter 5.  The final is comprehensive.  It will cover Chapter3 through Chapter 5.  Regular and careful preparation for class is the best way to prepare for the tests and the Final.  Make up exams will be allowed in the most unusual circumstances.

Quizzes

A daily quiz will be given during each class over the materials covered during the previous class.  Make-up quizzes are not given.   Two lowest scores will be dropped at the end of the semester.

Workbook/Lab Manual.- Homework assigned from the Workbook/Lab Manual must be turned in on the dates indicated in the attached schedule.  No late work will be accepted unless you can prove that due to an emergency you could not do it.  In order to complete the listening comprehension activities from the Workbook/Lab Manual you will need to listen to a set of CDs.  Listening facilities are available in the libraries on all campuses.  CDs are available for sale at the College bookstores.

Oral Exam

You will have an individual interview with me towards the end of the semester.  This makes up 10% of your grade.  Guidelines, dates and time will be given.     

GRADE SCALE



90 – 100

A



80 – 89

B


70 – 79

C



60 – 69

D



0   - 59

F
Course Policies
Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 

All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.

Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Testing Center Policy 

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline

(The following is only a suggestion.  Instructors may develop their own schedule.)

Day 1

Introduction & Review JPN I

Day 2

Chapter 3

Voc: Days and times of day (p. 176), Voc: Days of the month (p. 178), Voc: Weeks, months, and years (p. 179), Basic structure of Japanese verbs: Activity 5-6 (p. 181-186), Kanji.

Day 3

Activity 2-3 (p. 179-180), Review Basic structure of Japanese verbs, Non-past polite form of 


verbs: Activity 8-9 (p. 190-191), Voc: Everyday activities 1 & Activity 7 (p.186-187), Kanji.

Day 4

Non-past polite form of verbs: Activity11, 14 and 15 (p. 192-194), Voc: Everyday activities 2 
(p. 195), Past, polite form of verbs: 
Activity 17 & 19 (p. 197), Kanji.


Day 5
Activity 13 (p. 192-193), Past, polite form of verbs: Activity 21-24 (p. 198-199), Voc: Expressions of frequency & Activity 25-26 (p. 200-202), Kanji.
Day 6
More on Expressions of frequency, Particles showing grammatical relationship: Activity 27 (p. 202-207), Weekends and Holidays (p. 208-210), Kanji review. 

Day 7

Activity 28 (p. 207), Making suggestions: Activity 33-35 (p. 213-217), Conjoining Nouns (p. 219)

Day 8

More on Making suggestions, Reading (p. 222-223), Language function (p. 224-227), Listening
 comprehension (p. 229).

Day 9

Review

Day 10

Test 1 (Chapter 3)
Day 11

Chapter 4



Voc: Weather and climate & Activity 1 (p. 234-235), Conjugating adjectives: Activity 3-4



(p. 237-241), Kanji.

Day 12

Activity 1-2 (p. 235-236), Conjugating adjectives: Activity 7 (p. 242), Comparatives and 



superlatives: Activity 8 (p. 243-247), Kanji.


Day 13

Activity 6 (p. 242), Comparatives and superlatives: Activity 11-13 (p.249-250), Past, plain form of
 verbs: Activity 15-16 (p. 253-258), Kanji.

Day 14

Voc: Season and seasonal activities & Activity 20-21 (p. 264-265), Te form of adjectives and

 the copula: Activity 23-24 (p. 267-270), Kanji
Day 15

Review te-form of adjectives and the copula, The te-form of verbs (p. 271-273), Explaining 

a reason: Activity 17(p. 258-262), Kanji review
Day 16

Te-forms of verbs: Activity 26-28 (p. 274-275), Explaining a reason: Activity 18 (p. 262),
Review
Day 17 
Te-forms of verbs: Activity 29 (p. 275), Voc: Forecasting (p. 275), Expressing probability and conjecture: Activity 32-33(p. 275-280), 

Day 18 

Activity 30-31 (p.275-6), Activity 34-35 (p. 281), review.

Day 19

Review, Reading 2 (p. 286-287), Language functions (p. 288-9), Listening comprehension 

(p. 290).
Day 20

Review

Day 21

Test 2 (Chapter 4)
Day 22

Chapter 5
Voc: Hobbies and leisure activities & Activity 1-2 (p. 296-297), Interrogatives: Activity 3 (p. 297-300), Kanji.

Day 23
Interrogatives: Activity 4-5 (p. 300-301), Voc: Sports & Activity 8-9 (p. 306-5), Describing abilities (p. 307-309), Kanji.

Day 24
Describing abilities: Activity 10-11 (p. 310), Nominalizer: Activity 14-15 (p. 313-6), More uses of the particle mo: Activity 17 (p. 317-318), Kanji.

Day 25
Activity 12-13 (p. 310-311), Nominalizer: Activity 16 & 19 (p. 316-319), Potential forms of verbs: Activity 21 & 23 (p. 319-323), Kanji review
Day 26

Test 3 (Chapter 5)

Day 27

Culture Day
Day 28

Final Review

Day 29

Oral Exam
Day 30

Oral Exam
Day 31  

Final Exam

MASTER SYLLABUS AND DEPARTMENTAL POLICIES
FOR JAPANESE 2311
Course and Instructor  Information (Please see: “Developing your Syllabus” section)
Course number, synonym, instructor’s name, office hours, etc.
Course Description   (Copy exactly)
Advanced Japanese grammar, directed composition, conversation, and discussion of culture based on readings.  Class conducted largely in Japanese. Prerequisite: Students must have completed a first year college Japanese course of at least four or five semester hours with a grade of C or better, or have equivalent credit by examination to enroll in JAPN 2311.
Credit by Examination/High School Language Credit (Copy exactly)
If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Prerequisite for Japanese2311
You must have credit for a four hour college or university course equivalent to ACC Japanese 1412 with a grade of A, B, C.  High school, community/continuing education credit, conversation credit, and previous knowledge are not acceptable substitute for the required prerequisite.  You must present proof of this credit to your instructor by the twelfth day of ACC classes or you will be withdrawn from this course and may risk losing any refund
Required Texts/Materials  (All instructors should use the following books for Japanese 2311)
    1)  Yookoso!, An Introduction to Contemporary Japanese, 3rd  edition
2)  Workbook/Lab Manual to accompany Yookoso! Book I, 
3)  Listening exercises require either the purchase of a set of CDs found in some bookstores or checking
     out the CDs in the library.
Instructional Methodology (Instructors may change the description)
During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  Students are expected to practice writing and reading at home on a daily basis.  The Workbook and written assignments will be helpful in developing these skills.  The CDs and the lab manual will aid you in the comprehension and pronunciation of Japanese.
Course Rationale/Objectives (Copy exactly)
In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.
Japanese 2311 Student Learning Outcomes   
(Instructors may modify the top section and add objectives to the list)
The main objective of the course is to help students to continue developing skills in the areas of listening, speaking, reading and writing in the Japanese language at an advanced level.  You will be able to read and write more complex materials and also be able to handle a wider range of everyday conversational situation. Your ability to understand and communicate will develop along with your knowledge of the vocabulary and grammatical structures of the language.  You should allow two or three hours a day for the study of Japanese (at least two hours outside of class for each hour in class).  
At the end of three semesters of Japanese, students should be able to do the following:
READING
· read at least 125 kanji.
· read katakana comfortably.
· understand details of more complex reading materials including semi-authentic texts dealing with familiar topics such as food and shopping.
· use reading strategies, such as reading for specific information and using context to make guesses.
LISTENING
· use listening strategies, such as listening for specific details or anticipating and prediction.
· understand the main idea and basic details when listening to a passage based on familiar material.
· understand a wider range of everyday conversation.
WRITING
· write at least 125 kanji.
· write a simple advertisement.
· write short descriptions of restaurants, stores and outfits. 
· write more complex compositions of personal topics such as eating and shopping habits while correctly using Japanese writing system.
SPEAKING
· describe eating habits, likes and dislikes and simple cooking ingredients.  
· talk about past experiences.
· express a desire.
· ask what someone wants to do.
· ask for and express an opinion.
· express intention.
· talk about future plans.
· order food at a restaurant.
· describe simultaneous actions.
· describe when something happens.
· ask for specific time when something occurs.
· ask for prices.
· talk about colors in everyday life.
· discuss shopping habits and preferences.
· make conditional statements. 
· describe what someone/self is wearing.
· express purpose.
· report hearsay.
· shop for food and clothes.
CULTURE
· be familiar with what and where Japanese people eat.
· have a basic concept of the role tea plays in Japan.
· understand how colors symbolize various aspects of Japanese culture.
· know how to handle Japanese money.
· understand the metric system.
· learn how to say no politely.
Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 
· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 
· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 
· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 
· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 
· demonstrate some knowledge of traditional Japanese food and housing.
General Education Student Learning Outcomes
Upon completion of the general education component of an associate’s degree, students will demonstrate competence in:
· Civic and Cultural Awareness - Analyzing and critiquing competing perspectives in a democratic society; comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices
· Critical Thinking - Gathering, analyzing, synthesizing, evaluating and applying information. 
· Personal Responsibility - Identifying and applying ethical principles and practices; demonstrating effective learning, creative thinking, and personal responsibility. 
· Written, Oral and Visual Communication - Communicating effectively, adapting to purpose, structure, audience, and medium.
Grading System   (follow guidelines carefully)
Although grading criteria are different for each instructor, the course must include at least three exams at regular intervals, as well as a comprehensive final exam.  At the instructor’s discretion quizzes, conversation activities and short written compositions may compose part of the final grade.  Oral testing must be included during the semester.  
At least ten percent (10%) of the final grade in languages courses must be allotted to workbook activities or quizzes based on them.
Please note:  students must receive a grade of C or better in order to continue with Japanese 2312.
Sample Grading System:             

           Grade scale
Class Participation/Attendance     10%                
90 – 100  A
2 Tests (15% each)            

30%      

80 – 89    B
Quizzes                   
 
15%               
70 – 79    C
Homework            
 
15%               
60 – 69    D
Oral Exam             
 
10%               
0 – 59      F
Comprehensive Final Exam        
20%
Course Policies 
(Instructors may add policies to the list) 
Attendance / Class Participation
Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 
It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.
Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.
State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.
Missed or late work 
(Instructors should insert their policies on missed or late work here.)
Incompletes 
An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 
Scholastic Dishonesty 
A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 
Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.
Student Rights and Responsibilities
Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 
All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.
Statement on Students with Disabilities
Students with disabilities who need classroom, academic or other accommodations must 
request them through the office of Student Accessibility Services (SAS). Students are 
Each ACC campus offers support services for students with documented disabilities. 
encouraged to request accommodations when they register for courses or at least three 
weeks before the start of the semester, otherwise the provision of accommodations may 
be delayed. 

Students who have received approval for accommodations from SAS for this course must 
provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided. Arrangements for academic accommodations can only be 
made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable 
amount of time may be needed to prepare and arrange for the accommodations. 

Additional information about Student Accessibility Services is available athttp://www.austincc.edu/sas
Safety 
Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.
Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 
Use of ACC email
All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 
By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 
Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.
Testing Center Policy 
Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:
· ACC Photo ID
· Course Abbreviation (e.g., ENGL)
· Course Number (e.g.,1301)
· Course Synonym (e.g., 10123)
· Course Section (e.g., 005)
· Instructor's Name
Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline (See Sample syllabus for an example of a daily schedule of work)
Chapter 5 and Chapter 6 must be covered in Japanese 2311. All the grammar and vocabulary in the material specified above of Yookoso must be taught.  The methodology of Yookoso as outlined in the Instructor's Manual should be adapted and used for any classroom activities. The listening and written exercises from the Workbook  must be completed as homework assignments.
Writing:  Students should be comfortable writing in hiragana, katakana and kanji that were covered so far. Assign two compositions during the semester.  Students may choose from topics such as food or shopping.  You should give feedback on the first draft, then have students turn in a revised version based on your feedback..
The following schedule of work is for classes meeting twice weekly, thirty-one times per semester.  After allotting five days for testing, twenty-six days remain for instruction. You should spend approximately the number of days indicated below on each unit.  The days listed below total  twenty-nine.  However, you should try to allocate approximately two days for review or other activities.  The instructor may want to use some of the class-time to show a subtitled movie or an animated film.
Introduction /Review       2 days
Chapter 5            

8 days
Test 1                 

1 day
Chapter 6            

13 days
Test 2                 

1 day
Review                  
1 day
Oral Exam             
2 days
Final                 

1 day
SAMPLE SYLLABUS FOR JAPANESE 2311
SEMESTER and YEAR
DAYS, TIMES, CAMPUS, and ROOM #
INSTRUCTOR’S NAME
OFFICE HOURS
OFFICE LOCATION and NUMBER
PHONE and E-MAIL
APPOINTMENTS (in addition to office hours)
Course Description   Advanced Japanese grammar, directed composition, conversation, and discussion of culture based on readings.  Class conducted largely in Japanese. Prerequisite: Students must have completed a first year college Japanese course of at least four semester hours with a grade of C or better, or have equivalent credit by examination to enroll in JAPN 2311.
Credit by Examination/High School Language Credit 

If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Prerequisite for Japanese 2311  
You must have credit for a four hour college or university course equivalent to ACC Japanese 1412 with a grade of A, B, C.  High school, community/continuing education credit, conversation credit, and previous knowledge are not acceptable substitute for the required prerequisite.  You must present proof of this credit to your instructor by the twelfth day of ACC classes or you will be withdrawn from this course and may risk losing any refund.
Required Texts/Materials
    1)  Yookoso!, An Introduction to Contemporary Japanese, 3rd edition
2)  Workbook/Lab Manual to accompany Yookoso! Book I, 
3)  Listening exercises require either the purchase of a set of CDs found in some bookstores or checking
     out the CDs in the library.
Instructional Methodology   During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  Students are expected to practice reading and writing at home on a daily basis.  The Workbook and written assignments will be helpful in developing these skills.  The CDs and the lab manual will aid you in the comprehension and pronunciation of Japanese.
Course Rationale/Objectives In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.
Japanese 2311 Student Learning Outcomes  
The main objective of the course is to help students to continue developing skills in the areas of listening, speaking, reading and writing in the Japanese language at an advanced level.  You will be able to read and write more complex materials and also be able to handle a wider range of everyday conversational situation. Your ability to understand and communicate will develop along with your knowledge of the vocabulary and grammatical structures of the language.  You should allow two or three hours a day for the study of Japanese (at least two hours outside of class for each hour in class).  
At the end of three semesters of Japanese, students should be able to do the following:
READING
· read at least 125 kanji.
· read katakana comfortably.
· understand details of more complex reading materials including semi-authentic texts dealing with familiar topics such as food and shopping.
· use reading strategies, such as reading for specific information and using context to make guesses.
LISTENING
· use listening strategies, such as listening for specific details or anticipating and prediction.
· understand the main idea and basic details when listening to a passage based on familiar material.
· understand a wider range of everyday conversation.
WRITING
· write at least 125 kanji.
· write a simple advertisement.
· write short descriptions of restaurants, stores and outfits. 
· write more complex compositions of personal topics such as eating and shopping habits while correctly using Japanese writing system.
SPEAKING
· describe eating habits, likes and dislikes and simple cooking ingredients.  
· talk about past experiences.
· express a desire.
· ask what someone wants to do.
· ask for and express an opinion.
· express intention.
· talk about future plans.
· order food at a restaurant.
· describe simultaneous actions.
· describe when something happens.
· ask for specific time when something occurs.
· ask for prices.
· talk about colors in everyday life.
· discuss shopping habits and preferences.
· make conditional statements. 
· describe what someone/self is wearing.
· express purpose.
· report hearsay.
· shop for food and clothes.
CULTURE
· be familiar with what and where Japanese people eat.
· have a basic concept of the role tea plays in Japan.
· understand how colors symbolize various aspects of Japanese culture.
· know how to handle Japanese money.
· understand the metric system.
· learn how to say no politely.
Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 
· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 
· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 
· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 
· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 
· demonstrate some knowledge of traditional Japanese food and housing.
General Education Student Learning Outcomes
Upon completion of the general education component of an associate’s degree, students will demonstrate competence in:
· Civic and Cultural Awareness - Analyzing and critiquing competing perspectives in a democratic society; comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices
· Critical Thinking - Gathering, analyzing, synthesizing, evaluating and applying information. 
· Personal Responsibility - Identifying and applying ethical principles and practices; demonstrating effective learning, creative thinking, and personal responsibility. 
· Written, Oral and Visual Communication - Communicating effectively, adapting to purpose, structure, audience, and medium.
Grading System   Your grade will be based on the following:
(The following is a suggested grading system.  Instructors may develop their own system). Please note: students must receive a grade of C or better in order to continue with Japanese 2312.
Class Participation/Attendance     10%                
2 Tests (15% each)            

30%                    
Quizzes                    

15%                
Homework                

15%                    
Oral Performances            

10%             
Comprehensive Final Exam        
20% 
Tests and Final Exam
The dates for the tests and the Final are indicated in the attached schedule of work.  They will be administered during class time, in the classroom.  Test One will include Chapter 5; test two is over Chapter 6.  The final is comprehensive.  It will cover Chapter 5 through Chapter 6.  Regular and careful preparation for class is the best way to prepare for the tests and the Final.  Make up exams will be allowed in the most unusual circumstances.
Quizzes
A daily quiz will be given during each class over the materials covered during the previous class.  Make-up quizzes are not given.   Two lowest scores will be dropped at the end of the semester.
Workbook/Lab Manual
Homework assigned from the Workbook/Lab Manual must be turned in on the dates indicated in the attached schedule.  No late work will be accepted unless you can prove that due to an emergency you could not do it.  In order to complete the listening comprehension activities from the Workbook/Lab Manual you will need to listen to a set of CDs.   You can either purchase the CDs at some of the ACC bookstores or check out in the library.
Oral Performances
You will have two Oral Performances (OP).  At the end of each chapter, there will be a role play/interview exercises that will be graded on the basis of oral performance. Make-up OP will not be given without a valid excuse.  Guidelines, dates and time will be given.     
GRADE SCALE
90-100        
A
80-89        
B
70-79        
C
60-69        
D    
59-100        
F
Course Policies
Attendance / Class Participation
Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 
It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.
Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.
State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.
Missed or late work 
(Instructors should insert their policies on missed or late work here.)
Incompletes 
An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 
Scholastic Dishonesty 
A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 
         Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.
Student Rights and Responsibilities
Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.
Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 
         All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.
Statement on Students with Disabilities
Students with disabilities who need classroom, academic or other accommodations must 
request them through the office of Student Accessibility Services (SAS). Students are 
Each ACC campus offers support services for students with documented disabilities. 
encouraged to request accommodations when they register for courses or at least three 
weeks before the start of the semester, otherwise the provision of accommodations may 
be delayed. 

Students who have received approval for accommodations from SAS for this course must 
provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided. Arrangements for academic accommodations can only be 
made after the instructor receives the ‘Notice of Approved Accommodations’ from the student. 

Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable 
amount of time may be needed to prepare and arrange for the accommodations. 

Additional information about Student Accessibility Services is available athttp://www.austincc.edu/sas
Safety 
Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.
Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 
Use of ACC email
All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 
        By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 
Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.
Testing Center Policy 
Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:
· ACC Photo ID
· Course Abbreviation (e.g., ENGL)
· Course Number (e.g.,1301)
· Course Synonym (e.g., 10123)
· Course Section (e.g., 005)
· Instructor's Name
Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline
(The following is only a suggestion.  Instructors may develop their own schedule.)
Day 1        Course introduction
Day 2         Review
Day 3        Chapter 5: Hobbies and Leisure Activities
Activity 11, 12 & 13 (p. 310-311)
Nominalizers: Activity 15 (p. 313-316)
Kanji
Day 4        Activity 14 & 16 (p. 316)
Activity 19 (p. 319)
Potential Form of Verbs  (p. 319-322)
Day 5        Activity 22, 23 & 24 (p. 323-324)
Linguistics note (p. 324)
Kanji     
Day 6        Voc: Family (p. 325)
        Activity 25 & 26 (p. 326-327)
        Voc: People (p. 327)
Culture Note: The Japanese Family (p. 329)
Day 7        Voc: Other people’s Families (p. 330)
        Activity 27 (p. 331-332)
Activity 28 (p. 332)
Review Te-form of verbs + imasu (p. 333-337)
Day 8        Activity 31 & 32 (p. 338)
        Relative Clauses (339-340)
        Activity 38 & 39 (p. 343-344)
Day 9        Activity 33 (p. 341)
        Activity 35 (p. 342)
Activity 37 (p. 343)
Activity 40 (p. 344)
        
Day 10        Describing a Change in state: Naru (p.  345-347)
Language Functions and Situations (p. 353-356)
        
Day 11        Review
Day 12        Oral Performance 1
Day 13        Test 1
Day 14        Chapter 6: Food
        Voc: Food & Beverages (p. 362)
        Voc: Meals & Restaurants (p. 365)
        Activity 1 & 2 (p. 363-5)
Day 15        Kanji: omou-koto
        Expressing Experience (p. 368 - 369)
        Culture notes: Ocha (p. 364)
        Culture note: What do Japanese eat? (p. 367)
        Linguistic note: Kome, Raisu & Gohan (p. 366)
Day 16        Activity 4, 7 & 8 (p. 370-372)
        Voc: Flavors, Tastes & Seasoning (p. 382)
Day 17        Kanji
        Expressing a desire (p. 373 - 376)
        Linguistic note: -garu (p. 375)
        Linguistic note: Tabemonoya (p. 374)
                  Linguistic note: Asking what someone wants (p. 377)
Day 18        Activity 9, 15 & 16 (p. 377 - 381)
        
Day 19        Linguistic note: -ni suru
        LF&S: At a restaurent  (p. 419 - 420)
Day 20        Kanji: sakana- kome
        Expressing an opinion (p. 384 - 385)
        Linguistic note: Soo (p. 384)
        Sugiru (p. 387)
Day 21        Activity 22 & 23 (p. 388)
Day 22        Kanji
        Quoting speech (p. 391 - 393)
        Expressing intention & volitional (p. 399 -402)
        Voc: Cooking terms (p. 397)
        Communication note: Talking about plans (p. 401-402)
Day 23        Activity 24 (p. 389) & 26 (p. 391)
Day 24        Activity 25 (p. 389)
        Activity 30 (p. 395)
        Activity 33 (p. 398)
        Activity 37 (p. 403)
Day 25        The Te-form of verbs + verbs miru, shimau, iku, & kuru 
        (p. 405 - 408)
        Linguistic note: Moo vs Mada (p. 406)
        Linguistic note: Iku to Kuru (p. 408)
        Reading I (p. 413-415)
        Expressing simultaneous actions (p. 411)
Day 26        Activity 42 (p. 409), 43 (p. 409), & 45 (p. 411)
        
Day 27        Review
Day 28        Oral Performance 2    
Day 29        Test 2    
Day 30        Final Review    
Day 31        Final Exam
MASTER SYLLABUS AND DEPARTMENTAL POLOCIES

FOR JAPANESE 2312
Course and Instructor  Information (Please see: “Developing your Syllabus” section)

Course number, synonym, instructor’s name, office hours, etc.

Course Description   (Copy exactly)

Advanced Japanese grammar, directed composition, conversation, and discussion of culture based on readings.  Class conducted largely in Japanese. Prerequisite: Students must have completed a third semester college Japanese course of at least three semester hours with a grade of C or better, or have equivalent credit by examination to enroll in JAPN 2312.

Credit by Examination/High School Language Credit (Copy exactly)
If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Prerequisite for Japanese 2312  
You must have credit for a three-hour college or university course equivalent to ACC Japanese 2311 with a grade of A, B, C.  High school, community/continuing education credit, conversation credit, and previous knowledge are not acceptable substitute for the required prerequisite.  You must present proof of this credit to your instructor by the twelfth day of ACC classes or you will be withdrawn from this course and may risk losing any refund.

Required Texts/Materials  (All instructors should use the following books for Japanese 2312)


1)  Yookoso!  Continuing with Contemporary Japanese, 3rd edition

2)  Workbook/Lab Manual to accompany Yookoso! Book II, 

3)  Listening exercises require either the purchase of a set of CDs found in some bookstores, or the recording of tapes for free in any ACC library.  The latter requires the student bringing blank 90-minute tapes to the library for duplication on a high duplicator.  Please note:  The free CD that comes packaged with the textbook purchased new does not go with the workbook.

Instructional Methodology   (Instructors may change the description)

During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  Students are expected to practice reading and writing at home on a daily basis.  The Workbook and written assignments will be helpful in developing these skills.  The tapes and the lab manual will aid you in the comprehension and pronunciation of Japanese.

Course Rationale/Objectives  (Copy exactly)

In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.

Japanese 2312 Student Learning Outcomes  

(Instructors may modify the top section and add additional objectives to the list)

The main objective of the course is to help students to continue developing skills in the areas of listening, speaking, reading and writing in the Japanese language at an advanced level.  You will be able to read and write more complex materials and also be able to handle a wider range of everyday conversational situation. Your ability to understand and communicate will develop along with your knowledge of the vocabulary and grammatical structures of the language.  You should allow two or three hours a day for the study of Japanese (at least two hours outside of class for each hour in class).  

At the end of four semesters of Japanese, students should be able to do the following:

READING

· read at least 174 kanji.

· scan travel information and travel guides.

· understand a simple travel itinerary.

· read postcards.

· understand details of more complex reading materials including semi-authentic texts dealing with familiar topics such as travel and home life.

· use reading strategies, such as using context and relying on  prior knowledge of related words, to make guesses. 

LISTENING

· understand a wider range of everyday conversation.

· use listening strategies, such as listening for specific details, when listening to a semi-authentic passages based on familiar topics.

· understand the main idea and basic details when listening to a passage based on familiar material.

WRITING

· write at least 174 kanji.

· write a post card

· write a brief description of your community or region.

· write an invitation to your house.

· write complex compositions of personal topics such as travel and home life while correctly using Japanese writing system.

SPEAKING

· express a decision to do something.

· talk about travel planning and schedules.

· talk about travel, transportation, and sightseeing.

· make a suggestion.

· say whether something occurred before or after.

· ask for direction.

· give a command.

· express prohibition and obligation. 

· express obligation or duty.

· make a hotel reservation.

· buy a train ticket.

· express a purpose.

· discuss household chores.

· talk about houses, furnishings, and appliances.

· talk about giving and receiving.

· express permission.

· issue a negative request.

· offer advice.

· respond to advice.

· respond to a request for permission.

· know how to invite people to your house.

· offer food to a guest.

CULTURE

· know how to informally address non-family members.

· be familiar with the tradition of ekiben and onsen.

· be familiar with Japanese style lodgings

· understand the Japanese concept of duties and obligations.

· know the protocol involved in  gift-giving and receiving.

· understand the complexity of renting an apartment in Japan.

· know how to exit gracefully. 

Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 

· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 

· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 

· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 

· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 

· demonstrate some knowledge of traditional Japanese food and housing.

General Education Student Learning Outcomes

Students will also demonstrate competence in:

· Civic and Cultural Awareness - Analyzing and critiquing competing perspectives in a democratic society; comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices

· Critical Thinking - Gathering, analyzing, synthesizing, evaluating and applying information. 
· Personal Responsibility - Identifying and applying ethical principles and practices; demonstrating effective learning, creative thinking, and personal responsibility. 

· Written, Oral and Visual Communication - Communicating effectively, adapting to purpose, structure, audience, and medium.

Grading System   (follow guidelines carefully)
Although grading criteria are different for each instructor, the course must include at least three exams at regular intervals, as well as a comprehensive final exam.  At the instructor’s discretion quizzes, conversation activities and short written compositions may compose part of the final grade.  Oral testing must be included during the semester.  

At least ten percent (10%) of the final grade in languages courses must be allotted to workbook activities or quizzes based on them.

Sample Grading System:




 
Grade
 scale

Class Participation/Attendance
10%



90 – 100
A

2 Tests (10% each)

20%



80 – 89
B

Quizzes



15%



70 – 79
C

Homework


10%



60 – 69
D

Oral Exam 


15%



0 – 59
F

Comprehensive Final Exam
20%

Compositions


10%

Course Policies 

(Instructors may add policies to the list) 

Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 

All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.

Students with Disabilities
Each ACC campus offers support services for students with documented disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the office Student Accessibility Services (SAS).   Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.   

Students who have received approval for accommodations from SAS for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided.   Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student.  
Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations. Additional information about Student Accessibility Services is available at http://www.austincc.edu/sas
Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Testing Center Policy 

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline  (See Sample syllabus for an example of a daily schedule of work)

Chapter 1 and Chapter 2 must be covered in Japanese 2312. All the grammar and vocabulary in the material specified above of Yookoso must be taught.  The methodology of Yookoso as outlined in the Instructor's Manual should be adapted and used for any classroom activities. The listening and written exercises from the Workbook  must be completed as homework assignments.

Writing:  Students should be comfortable writing in hiragana, katakana and kanji that were covered so far. Assign two compositions during the semester.  Students may choose from topics such as travel or home life.  You should give feedback on the first drafts, then have students turn in a revised version based on your feedback.

The following schedule of work is for classes meeting twice weekly, thirty-one times per semester.  After allotting five days for testing, twenty-six days remain for instruction. You should spend approximately the number of days indicated below on each unit.  The days listed below total twenty-six.  However, you should try to allocate approximately two days for review or other activities.  The instructor may want to use some of the class-time to show a subtitled movie or an animated film.

Introduction/review

  
  2 days

Chapter 1



11 days

Test 1




  1 day

Chapter 2



12 days

Test 2




  1 day

Review



  
  1 day

Oral Performances


  2 days

Final Exam



  1 day

31 days

SAMPLE SYLLABUS FOR JAPANESE 2312

SEMESTER and YEAR

DAYS, TIMES, CAMPUS, and ROOM #

INSTRUCTOR’S NAME

OFFICE HOURS

OFFICE LOCATION and NUMBER

PHONE and E-MAIL

APPOINTMENTS (in addition to office hours)

Course Description   
Advanced Japanese grammar, directed composition, conversation, and discussion of culture based on readings.  Class conducted largely in Japanese. Prerequisite: Students must have completed a third semester college Japanese course of at least three semester hours with a grade of C or better, or have equivalent credit by examination to enroll in JAPN 2312.

Credit by Examination/High School Language Credit

If you are not sure if this course is the correct level for you, please talk to your professor.  You can earn college credit without taking this course by exploring all your options. You could easily be placed in the appropriate level, which could save you time and money.  You can earn credit for this course with the following:

High School AP or IB scores

Course Challenge Exams (ACCs in house exams for all languages)

Please be aware that there is not a financial penalty incurred for a level change at ACC. Please visit our departmental website for more information or talk to your professor:  http://sites.austincc.edu/fola/credit-by-exam/
Prerequisite for Japanese 2312  
You must have credit for a three-hour college or university course equivalent to ACC Japanese 2311 with a grade of A, B, C.  High school, community/continuing education credit, conversation credit, and previous knowledge are not acceptable substitute for the required prerequisite.  You must present proof of this credit to your instructor by the twelfth day of ACC classes or you will be withdrawn from this course and may risk losing any refund.

Required Texts/Materials


1)  Yookoso!  Continuing with Contemporary Japanese, 3rd  edition

2)  Workbook/Lab Manual to accompany Yookoso! Book II, 

3)  Listening exercises require either the purchase of a set of CDs found in some bookstores, or the recording of tapes for free in any ACC library.  The latter requires the student bringing blank 90-minute tapes to the library for duplication on a high duplicator.  

Instructional Methodology   During class the components of listening and speaking will be emphasized.  We will spend most of the time using the language, not talking about it.  The grammatical explanations will be kept to a minimum and you will be required to work in pairs and small groups.  Your active participation in group work is required for the success of the class.  Students are expected to practice reading and writing at home on a daily basis.  The Workbook and written assignments will be helpful in developing these skills.  The tapes and the lab manual will aid you in the comprehension and pronunciation of Japanese.

Course Rationale/Objectives  In addition to offering the fundamentals of the Japanese language, this course is intended to fulfill one semester of the foreign language requirement as needed for Associate Degree plans and transfer credit to four-year institution.  The number of courses required varies from discipline and institution.

Japanese 2312 Student Learning Outcomes  

The main objective of the course is to help students to continue developing skills in the areas of listening, speaking, reading and writing in the Japanese language at an advanced level.  You will be able to read and write more complex materials and also be able to handle a wider range of everyday conversational situation. Your ability to understand and communicate will develop along with your knowledge of the vocabulary and grammatical structures of the language.  You should allow two or three hours a day for the study of Japanese (at least two hours outside of class for each hour in class).  

At the end of four semesters of Japanese, students should be able to do the following:

READING

· read at least 174 kanji.

· scan travel information and travel guides.

· understand a simple travel itinerary.

· read postcards.

· understand details of more complex reading materials including semi-authentic texts dealing with familiar topics such as travel and home life.

· use reading strategies, such as using context and relying on  prior knowledge of related words, to make guesses. 

LISTENING

· understand a wider range of everyday conversation.

· use listening strategies, such as listening for specific details, when listening to a semi-authentic passages based on familiar topics.

· understand the main idea and basic details when listening to a passage based on familiar material.

WRITING

· write at least 174 kanji.

· write a post card

· write a brief description of your community or region.

· write an invitation to your house.

· write complex compositions of personal topics such as travel and home life while correctly using Japanese writing system.

SPEAKING

· express a decision to do something.

· talk about travel planning and schedules.

· talk about travel, transportation, and sightseeing.

· make a suggestion.

· say whether something occurred before or after.

· ask for direction.

· give a command.

· express prohibition and obligation. 

· express obligation or duty.

· make a hotel reservation.

· buy a train ticket.

· express a purpose.

· discuss household chores.

· talk about houses, furnishings, and appliances.

· talk about giving and receiving.

· express permission.

· issue a negative request.

· offer advice.

· respond to advice.

· respond to a request for permission.

· know how to invite people to your house.

· offer food to a guest.

CULTURE

· know how to informally address non-family members.

· be familiar with the tradition of ekiben and onsen.

· be familiar with Japanese style lodgings

· understand the Japanese concept of duties and obligations.

· know the protocol involved in  gift-giving and receiving.

· understand the complexity of renting an apartment in Japan.

· know how to exit gracefully. 

Discipline_Student Learning Outcomes
At the end of the fourth semester of Japanese, students should be able to: 

· apply a variety of reading strategies to increase understanding of written material and state the main idea and some details of a text based on familiar material and authentic texts; 

· use a variety of listening strategies in order to increase understanding of basic everyday conversations and state the main idea and some details when listening to a passage on familiar material; 

· maintain simple everyday conversations on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while demonstrating awareness of the sequence of tenses, use of prepositions and levels of speech politeness; 

· write organized short compositions on a variety of topics (including descriptions, comparisons, recommendations, narrating in the past, expressing likes and preferences, making hypothetical statements, talking about the future) while using connectors and transitional words; 

· demonstrate some knowledge of traditional Japanese food and housing.

General Education Student Learning Outcomes

Students will also demonstrate competence in:

· Civic and Cultural Awareness - Analyzing and critiquing competing perspectives in a democratic society; comparing, contrasting, and interpreting differences and commonalities among peoples, ideas, aesthetic traditions, and cultural practices

· Critical Thinking - Gathering, analyzing, synthesizing, evaluating and applying information. 
· Personal Responsibility - Identifying and applying ethical principles and practices; demonstrating effective learning, creative thinking, and personal responsibility. 

· Written, Oral and Visual Communication - Communicating effectively, adapting to purpose, structure, audience, and medium.

Grading System   Your grade will be based on the following:

(The following is a suggested grading system.  Instructors may develop their own system). 

Class Participation/Attendance
10%




2 Tests (10% each)

20%




Quizzes



15%




Homework


10%

Compositions


10%




Oral Exam 


15%




Comprehensive Final Exam
20%

Tests and Final Exam

The dates for the tests and the Final are indicated in the attached schedule of work.  They will be administered during class time, in the classroom.  Test One will include Chapter 1; test two is over Chapter 2.  The final is comprehensive.  It will cover Chapter 1 through Chapter 2.  Regular and careful preparation for class is the best way to prepare for the tests and the Final.  Make up exams will be allowed in the most unusual circumstances.

Quizzes

A daily quiz will be given during each class over the materials covered during the previous class.  Make-up quizzes are not given.   Two lowest scores will be dropped a the end of the semester.

Workbook/Lab Manual

Homework assigned from the Workbook/Lab Manual must be turned in on the dates indicated in the attached schedule.  No late work will be accepted unless you can prove that due to an emergency you could not do it.  In order to complete the listening comprehension activities from the Workbook/Lab Manual you will need tot listen to a set of tapes or CDs.  Tapes and listening facilities are available in the libraries on all campuses. You may bring a 90-minute blank cassette tape to any of the libraries to duplicate the lessons that you want to listen at home.  Each library has a high-speed duplication for you to use.  If you prefer to use CDs, they are available for sale at the College bookstores.

Oral Performances

You will have two Oral Performances (OP).  At the end of each chapter, there will be a role play/interview exercise that will be graded on the basis of oral performance.  Make-up OP will not be Given without a valid excuse. Guidelines, dates and time will be given.     

GRADE SCALE

90 – 100
A

80 – 89
B

70 – 79
C

60 – 69
D

0   - 59
F

Course Policies
Attendance / Class Participation

Regular and punctual class and laboratory attendance is expected of all students.  If attendance or compliance with other course policies is unsatisfactory, the instructor may withdraw students from the class.
Withdrawals 

It is the responsibility of each student to ensure that his or her name is removed from the roll should he or she decide to withdraw from the class.  The instructor does, however, reserve the right to drop a student should he or she feel it is necessary.  If a student decides to withdraw, he or she should also verify that the withdrawal is submitted before the Final Withdrawal Date.  The student is also strongly encouraged to retain their copy of the withdrawal form for their records.

Students who enroll for the third or subsequent time in a course taken since Fall, 2002, may be charged a higher tuition rate, for that course.

State law permits students to withdraw from no more than six courses during their entire undergraduate career at Texas public colleges or universities.  With certain exceptions, all course withdrawals automatically count towards this limit.  Details regarding this policy can be found in the ACC college catalog.

Missed or late work 

(Instructors should insert their policies on missed or late work here.)

Incompletes 

An instructor may award a grade of “I” (Incomplete) if a student was unable to complete all of the objectives for the passing grade in a course.  An incomplete grade cannot be carried beyond the established date in the following semester.  The completion date is determined by the instructor but may not be later than the final deadline for withdrawal in the subsequent semester. 

Scholastic Dishonesty 

A student attending ACC assumes responsibility for conduct compatible with the mission of the college as an educational institution.  Students have the responsibility to submit coursework that is the result of their own thought, research, or self-expression.  Students must follow all instructions given by faculty or designated college representatives when taking examinations, placement assessments, tests, quizzes, and evaluations.  Actions constituting scholastic dishonesty include, but are not limited to, plagiarism, cheating, fabrication, collusion, and falsifying documents.    Penalties for scholastic dishonesty will depend upon the nature of the violation and may range from lowering a grade on one assignment to an “F” in the course and/or expulsion from the college.  See the Student Standards of Conduct and Disciplinary Process and other policies at http://www.austincc.edu/current/needtoknow
Freedom of Expression 

Each student is strongly encouraged to participate in class. In any classroom situation that includes discussion and critical thinking, there are bound to be many differing viewpoints. These differences enhance the learning experience and create an atmosphere where students and instructors alike will be encouraged to think and learn. On sensitive and volatile topics, students may sometimes disagree not only with each other but also with the instructor. It is expected that faculty and students will respect the views of others when expressed in classroom discussions.

Student Rights and Responsibilities

Students at the college have the rights accorded by the U.S. Constitution to freedom of speech, peaceful assembly, petition, and association. These rights carry with them the responsibility to accord the same rights to others in the college community and not to interfere with or disrupt the educational process. Opportunity for students to examine and question pertinent data and assumptions of a given discipline, guided by the evidence of scholarly research, is appropriate in a learning environment. This concept is accompanied by an equally demanding concept of responsibility on the part of the student. As willing partners in learning, students must comply with college rules and procedures.

Concealed Handgun Policy
The Austin Community College District concealed handgun policy ensures compliance with Section 411.2031 of the Texas Government Code (also known as the Campus Carry Law), while maintaining ACC’s commitment to provide a safe environment for its students, faculty, staff, and visitors.

Beginning August 1, 2017, individuals who are licensed to carry (LTC) may do so on campus premises except in locations and at activities prohibited by state or federal law, or the college’s concealed handgun policy. 

It is the responsibility of license holders to conceal their handguns at all times. Persons who see a handgun on campus are asked to contact the ACC Police Department by dialing 222 from a campus phone or 512-223-7999.

Refer to the concealed handgun policy online at austincc.edu/campuscarry.

Student discipline 

All students are expected to respect others in class and behave in a non-disruptive manner. Please refer to the section on student discipline in the ACC Student Handbook for student discipline guidelines. The Student Handbook is available at http://www.austincc.edu/handbook.

Students with Disabilities
Each ACC campus offers support services for students with documented disabilities.  Students with disabilities who need classroom, academic or other accommodations must request them through the office Student Accessibility Services (SAS).   Students are encouraged to request accommodations when they register for courses or at least three weeks before the start of the semester, otherwise the provision of accommodations may be delayed.   

Students who have received approval for accommodations from SAS for this course must provide the instructor with the ‘Notice of Approved Accommodations’ from SAS before accommodations will be provided.   Arrangements for academic accommodations can only be made after the instructor receives the ‘Notice of Approved Accommodations’ from the student.  
Students with approved accommodations are encouraged to submit the ‘Notice of Approved Accommodations’ to the instructor at the beginning of the semester because a reasonable amount of time may be needed to prepare and arrange for the accommodations. Additional information about Student Accessibility Services is available at http://www.austincc.edu/sas
Safety 

Austin Community College is committed to providing a safe and healthy environment for study and work. You are expected to learn and comply with ACC environmental, health and safety procedures and agree to follow ACC safety policies. Additional information on these can be found at http://www.austincc.edu/ehs. Because some health and safety circumstances are beyond our control, we ask that you become familiar with the Emergency Procedures poster and Campus Safety Plan map in each classroom. Additional information about emergency procedures and how to sign up for ACC Emergency Alerts to be notified in the event of a serious emergency can be found at http://www.austincc.edu/emergency/.

Please note, you are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities.
You are expected to conduct yourself professionally with respect and courtesy to all. Anyone who thoughtlessly or intentionally jeopardizes the health or safety of another individual will be immediately dismissed from the day’s activity, may be withdrawn from the class, and/or barred from attending future activities. 

Use of ACC email

All College e-mail communication to students will be sent solely to the student’s ACCmail account, with the expectation that such communications will be read in a timely fashion. ACC will send important information and will notify you of any college related emergencies using this account.  Students should only expect to receive email communication from their instructor using this account.  Likewise, students should use their ACCmail account when communicating with instructors and staff.  Information about ACCmail, including instructions on setting up an account, can be found at http://www.austincc.edu/accmail/
Copyright violations 

By college policy, there shall be no copying of or from copyrighted works intended to be “consumable” in the course of study or of teaching. These include workbooks, exercises, standardized tests and test booklets and answer sheets and like consumable material. Copying shall not substitute for the purchase of books, publishers’ reprints or periodicals. 

Student and Instructional Services
ACC strives to provide exemplary support to its students and offers a broad variety of opportunities and services.  Information on these services and support systems is available at:   http://www.austincc.edu/support/
Links to many student services and other information can be found at: http://www.austincc.edu/
ACC Learning Labs provide free tutoring services to all ACC students currently enrolled in the course to be tutored.  The tutor schedule for each Learning Lab may be found at:  http://www.austincc.edu/tutor
For help setting up your ACCeID, ACC Gmail, or ACC Blackboard, see a Learning Lab Technician at any ACC Learning Lab.

Testing Center Policy 

Under certain circumstances, an instructor may have students take an examination in a testing center.  Students using the Academic Testing Center must govern themselves according to the Student Guide for Use of ACC Testing Centers and should read the entire guide before going to take the exam.  To request an exam, one must have:

· ACC Photo ID
· Course Abbreviation (e.g., ENGL)

· Course Number (e.g.,1301)

· Course Synonym (e.g., 10123)

· Course Section (e.g., 005)

· Instructor's Name

Do NOT bring cell phones to the Testing Center.  Having your cell phone in the testing room, regardless of whether it is on or off, will revoke your testing privileges for the remainder of the semester.  ACC Testing Center policies can be found at http://www.austincc.edu/testctr/
Class Outline 

(The following is only a suggestion.  Instructors may develop their own schedule.)

Day 1

Introduction



Do you remember?  Review



Activity 6, 7 & 8 (p. 7-8)

Day 2

Activity 9 (p. 8-9)



Activity 3 & 5 (p. 4-6)

Day 3

Chapter 1: Travel



Voc: Travel (p. 15)



Activity 1 & 2 (p. 15-6)



G1: Making a Suggestion (p. 17-8)



Cultural Note: Ryokan (p. 15)

Day 4

Activity 4, 5, & 6 (p. 19-20)



Activity 3 (p. 18)



Linguistic Note: kan (p. 16)



Linguistic Note: Demo (p. 19)

Day 5

G2: -koto ni suru (p. 23-5)



  Activity 8, 9, & 10 




Activity 11 (p. 25-6)

Day 6

Voc: Travel, Sightseeing & Vacation (p. 22)



Cultural Note: Onsen (p. 61)



G3: Mae to ato (p. 28-31)



  Activity 13, 14, & 15

Day 7

Voc: Transportation & Schedule (p. 26-7)



Activity 12 (p. 27)



Dialogue (p. 28)


Day 8

G4: -to (p. 35-8)



  Activity 20, 21, & 22



Linguistic Note: Asking... (p. 39)



Linguistic Note: ...me (p. 37)

Day 9

Activity 16 & 17 (p. 31-3)



Activity 19 (p. 37)



Activity 23 & 24 (p. 40-41)

Day 10

Voc: Train, Ticket, Lodging, & Plane



Activity 18 (p. 34) & 38 (p. 56-7)



Cultural Note: Ekiben (p. 55-6) 



G5: Commands (p. 42-4)



  Activity 25 & 26 

Day 11

 G6: -tewa ikenai (p. 44-6)



  Activity 27 & 28 



Linguistic Note: Ojisan, Obasan (p. 45)



Activity 30 & 31 (p. 49)

Day 12

Buying a Train Ticket (p. 68-9)



G7: Adverbial Use of Adjectives (p. 47-9)



   Activity 29 



G8: -nakereba ikenai (p. 50-2)



   Activity 33 & 34 

Day 13

Activity 32, 35 & 36 (p. 51-3)



Reading 2 (p. 62-4)



Listening comprehension  (p. 70)



Making a Hotel Reservation (p. 66-7)



Linguistic Note: No (p. 47)



Linguistic Note: Made & Made ni (p. 51)

Day 14

Oral Performance 1

Day 15

Test 1 (Chapter 1)

Day 16

Chapter 2: Home life



Voc: Houses (p. 77), In & Around the House (p. 84)



Activity 1 (p. 79-80)



Cultural Note: Manshion (p. 80)



WB (p. 84 A)

Day 17

G9: -tari-tari (p. 80-3)



 Activity 3 & 4 



Linguistic Note: Bakari (p. 82)



Cultural Note: Renting Apt in Japan (p. 127)

Day 18

Voc: Real Estates (p. 86)



Furnishing & Appliances (p. 87-9)



Activity 2 (p. 82)



Activity 5 & 8 (p. 84 & 88)

Day 19

Furnishing & Appliances



G10: -tame ni (p. 90-2)



  Activity 10 & 11



Activity 9 (p. 88-9) & 12 (p. 92-3) 

Day 20

G11: Giving & Receiving (p. 93-5)



Activity 14, 15, & 16 (p. 97-8)



Linguistic Note: Zutsu (p. 94)



Cultural Note: Gift-Giving (p. 99)



Cultural Note: Giri (p. 96)

Day 21

Activity 13 (p. 97), 17 (p. 99), & 18 (p.100)



WB (p. 89 J, 104B)

Day 22

G12: -temo ii (p. 100-4)



  Activity 19 & 20



G13: -naide kudasai (p. 104-7)



  Activity 22 & 23 

Day 23

Activity 21 & 24 (p. 106-7)



Voc: Household Chores (p. 108-9)



Activity 6 (p. 84) & 25 (p. 109)

Day 24

G14: -hoo ga ii (p. 109-112)



  Activity 27, 28, & 29



G11: Giving & Receiving (p. 93-6)



Cultural Note: Yooshiysu to Washitsu (p. 78-9)



Cultural Note: Describing Living Space (p. 85)



Cultural Note: Nihon no Kagu (p. 90)

Day 25

Activity 26 (p. 111) & 30 (p. 112)



G15: -tokoro (p. 113-5)



  Activity 32 & 33



G16: -te oku (p. 118-120)



  Activity 39, 40 & 41



Linguistic Note: Shika Nai (p. 114-5)

Day 26

Activity 31 (p. 114) & 34 (p. 116)



Activity 35, 36, & 37 (p. 117-8)

Day 27

Listening Comprehension (p. 129)

Reading 2 (p. 123-5)



Activity 38 (p. 119) & 42 (p. 121)

Day 28

Reading 1 (p. 121-3)



Inviting People to Your Home (p. 105-6)



Linguistic Note: (p. 105-6)



Review

Day 29

Oral Performance 2

Day 30

Test 2 (Chapter 2)

Day 31  

Final Exam
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